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Director of Parks and Recreation

THE POSITION
With the community’s namesake highlighting the importance of its parks, the next Parks & Recreation
Director will be entrusted with a prized community asset and resource. The new Director will join an
organization that values and supports its employees, resulting in a historically low rate of turnover with
long-tenured employees. The current director is retiring in April after 15 years in the position. The City has
maintained a close, family-oriented culture that values service and excellence in serving its residents.
The Director oversees the City’s public property, which includes over 60 acres of open space, ponds,
athletic facilities, and 3.5 miles of trails. The heavily utilized park system includes 10 parks that contain a
mixture of athletic fields, playgrounds, and tennis (pickleball) courts. The Holmes Aquatic Center hosts
over 50,000 visitors each summer, and provides programing for swim lessons, swim team, and various
party rentals.
The Parks & Recreation Department also hosts a variety of community events including a July 4 parade,
picnic, and run; movies at the aquatic center and at Goar Park; an Arbor Day Celebration; and a holiday
tree lighting ceremony.
The City has a Council-Manager form of government, with a mayor and four council positions elected at
large. The City Manager, City Attorney, and Municipal Judge are appointed by the City Council. The City has
a total 2020 budget of $55 million and approximately 266 full-time employees. The City Manager serves as
head of the day-to-day operations, implements policies and laws enacted by the City Council, and oversees
the hiring of all personnel. The City has ten departments.
The Parks & Recreation Department has an operational budget of $3.2 million, with 23 full-time employees
and 54 part-time/seasonal employees. The current capital budget for the department has identified
projects totaling $1.3 million.

RESPONSIBILITIES
The Director, who reports to the city manager, manages all functions of the Department and related capital
improvements programs. Day-to-day responsibilities include the following:
Schedules, monitors, and evaluates the work of the various departmental crews.
Oversees the operations of the Holmes Aquatic Center, including swim lessons, swim team, and concession
services.
Designs and supervises all park maintenance and improvements.
Prepares plans and specifications for related capital projects, including the development of long-term plans for
community needs.
Presents recommendations to the Capital Projects Review Committee, which is a Council-appointed citizens
committee.
Provides staff support to the Parks Advisory Board, which is a Council-appointed citizens committee.
Develops recreational opportunities for youth and adult programs, which includes working closely with the
YMCA for youth sports.

Director of Parks and Recreation

THE POSITION
REQUIREMENTS
Requirements for this position are a Bachelor’s
Degree and five to seven years in a management
position within a parks & recreation department
or equivalent position. Service as a director or
assistant director and local government
experience are also preferred qualifications.

IDEAL CANDIDATE
COMPENSATION
The targeted hiring range is $121,000$137,000 depending on qualifications,
with an excellent benefit package.

HOW TO APPLY
Applications
will
be
accepted
electronically by the City of University
Park Human Resources Department.
Apply online at uptexas.org and submit
just one document (Word or PDF) that
includes a cover letter and resume.
Open until filled with first review of
applications April 17, 2020.
QUESTIONS? Questions should be
directed to Amanda Hartwick at
ahartwick@uptexas.org or 214.987.5303

University Park’s ideal candidate is a strategic
thinker who is approachable, instills trust, and
works collaboratively in a team environment. The
Director must be politically astute, an effective
communicator, and be
equally comfortable
leading a Council-appointed citizen committee
and an employee group. The Director must be a
persuasive, confident leader, with an ability to be
firm and fair, and a service-focused approach. The
ideal candidate will be able to lead as a working
department director, partner effectively with
other department directors, and help the
organization prepare to serve residents today and
in the future. This person must be able to manage
multiple projects, prioritize, and remain focused
to achieve results. The Director will value fairness,
consistent application of policies, and have the
ability to discern and advocate for what is best for
the organization.
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THE COMMUNITY
University Park is about 3.73 square miles, located approximately five
miles north of downtown Dallas, and is a predominantly residential
community with a population of 23,500. Bordered on the south by
Highland Park and on the north, east, and west by the City of Dallas,
the city has easy access to a variety of cultural, recreational, shopping,
and business activities. The community is known for its beautiful
parks, security, attractive homes, numerous churches, and
outstanding schools.
University Park is home to Southern Methodist University, which has
about 10,000 students, and the George W. Bush Presidential Center.
Seventy-two percent of residents over 25 have college or advanced
degrees, making University Park among the most highly-educated
cities in the nation.
Known as one of the two Park Cities, University Park works closely
with the Town of Highland Park and the Highland Park Independent
School District (HPISD). University Park students attend eight schools:
Armstrong Elementary, Boone Elementary, Bradfield Elementary,
HyerElementary, University Park Elementary, McCulloch Intermediate
School, Highland Park Middle School, and Highland Park High School.
University Park residents are also consistently satisfied with their
public services. In the last survey conducted in 2018, 97 percent of
the respondents indicated they were very satisfied or satisfied with
city services. When asked how well living in University Park met their
expectations, 96 percent indicated they were very satisfied or
satisfied. Likewise, 94 percent indicated they would recommend
University Park as a place to live. City staff also received high scores
for public safety and for efforts to keep neighborhoods safe and
secure.

